Open your web browser and navigate to:

http://carersanddisabilitylink.support/email-sighature/
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Email Signature

Please fill out all fields ( Days available field not required )

For detailed instructions on how to fill out this form and add the new email footer to your email please click here

Fist Nome: —
Last ame: —
Position Title: 7
Days Available:
N —
PhoneNumber. [ ]
Location:
Logo to use:

Save Signature

Please fill out the form with your details.

If you do not need to add ‘Days Available’ you may leave this field blank:

Days Available: e.g. Mon-Wed or leave blank

If you would like to use a more generic, location free logo please use ‘Blank logo’.

Logo to use: Barossa Valley v

Barossa Valley
Yorke Peninsula
Adelaide Hills

Blank logo

Once you have filled out the form please click ‘Save Signature’.

Save Signature



http://carersanddisabilitylink.support/email-signature/

GOOGLE CHROME

If you are using Google Chrome the file will save automatically:

|ﬂ Fname-Lname-em....ht...

l Mozilla Firefox

If you are using Firefox the browser will ask you what you would like to do with the file. Please select
‘Save’:

Opening emailsignature.htm

You have chosen to cpen:

|£| emailsignature.htm
which is: Firefox HTML Document (2.6 kB)

frorm: data:

‘What should Firefox do with this file?

() Openwith | Firefox (default) e

@) Save File

Do this automatically for files like this from now on,

] Cancel




This should save the file to your ‘Downloads’ folder. From here you can copy it to the folder that
Outlook can access the file from.
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Please see the link ‘Installing email signature on Outlook’ for further instructions.



